PART I | DEPARTMENT OF HUVMAN RESOURCES DEVELOPMENT 10. 252
STATE OF HAWAI |
M ni mrum Qual i fication Specifications
for the C ass:

BUI LDI NG MAI NTENANCE SUPERVI SOR |
(BUI LDI NG MAI NTENANCE SUPVR 11)

Prerequi site Know edge and Abilities Required:

Know edge of: Practices and net hods enployed in the
mai nt enance and repair of buil dings; common tools, equipnment, and
mat erials used in the building naintenance trades (e.qg.,
carpentry, painting, plunbing, electrical, welding, masonry);
saf ety procedures and occupational hazards; applicable buil ding,
el ectrical and fire codes and regul ati ons; and principles and
practices of supervision.

Ability to: Plan, lay out, assign, and review the work of a
group of several building maintenance and/ or other equival ent
trades workers; devel op a schedul e of preventive mai ntenance and
determ ne the need for building repairs; use hand tools utilized
in a variety of building trades; read blueprints and sketches;
estimate time and materials needed to perform nmai ntenance and
repair jobs; keep records and make reports; understand, give and
follow oral and witten instructions; read, understand and apply
pertinent policies, procedures, rules, regulations and bargai ning
unit contract provisions; and deal effectively with others to
organi ze, coordinate, and expedite work.

Experi ence Requirenents:

CGeneral Experience: Seven (7) years of work experience
whi ch involved performng a variety of building maintenance and
repair work of which three (3) years shall have been as a fully
conpet ent wor ker .

Supervi sory Experience: Two (2) years of work experience
whi ch involved supervising the work of fully conpetent workers
perform ng a variety of building nmaintenance and repair work
whi ch included: (1) planning and directing the work of others;
(2) assigning and reviewing their work; (3) advising them on
difficult problemareas; (4) timng and scheduling their work;
(5) training and devel opi ng subordi nates; and (6) eval uating
their work performance and di sciplining them when necessary.

Substi tuti ons Al l owed:

1. An Associate in Science degree froman accredited
comunity college in carpentry or a related building
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trade area may be substituted for two (2) years of the
General Experience requirenment (excluding the fully
conpet ent wor ker experience requirenment).

2. Excess Supervi sory Experience nmay be substituted for
t he General Experience on a nonth-for-nonth basis.

Quality of Experience:

Possessi on of the required nunber of years of experience
will not in itself be accepted as proof of qualification for a
position. The applicant's overall experience nmust have been of
such scope and |l evel of responsibility as to conclusively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Sel ective Certification:

Speci al i zed know edge, skills and abilities may be required
to performthe duties of some positions. |n such positions,
certification nmay be restricted to eligibles who possess the
perti nent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nust show t he
connection between the kind of training and/or experience on
whi ch they wi sh to base selective certification and the duties of
the position to be filled.

Li cense Requi r ed:

Applicants nmust possess a valid license to drive in the
State of Hawaii .

Test s:

Applicants may be required to qualify on an appropriate
exam nation

Physi cal and Medi cal Requirenents:

Applicants nust be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or w thout
a hearing aid, or the ability to conpensate satisfactorily.
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Disabilities in these or other areas will not automatically
result in disqualification. Those applicants who denonstrate
that they are capable of perform ng the essential functions of
the position will not be disqualified under this section.

Any condition which woul d cause applicants to be a hazard to
t hensel ves or others is cause for disqualification

Any disqualification under this section will be nade only
after a review of all pertinent information including the results
of the medi cal exam nation, and requires the approval of the
Director.

Ment al / Enoti onal Requirenents:

Al'l applicants nust possess enotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is the first mninmmqualification specification for
t he new cl ass BU LDl NG MAI NTENANCE SUPERVI SOR |1 (BUI LDI NG
MAI NTENANCE SUPVR | 1) .
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JAVES H TAKUSH
Director of Human Resour ces Devel opnent



